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p 1 Purpose
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Guidelines for ethical conduct (“the Guidelines”) are adopted to assist KD
Holding Corp. to foster a corporate culture of ethical management, preventing
employees taking advantage of their positions in exchange for improper
benefits.

# ¥l Scope
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These Guidelines are applicable to KD Holding Corp. employees, subsidiaries,
and other institutions or juridical persons which are substantially controlled by
KD Holding Corp. ("business group").

%_% Definition
31 B
SEERBF RIRMPEEI B -
3.1 Vendor: Including suppliers, third parties and subcontractors.
3.2 A
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3.2 Family: Employee and their spouse and relatives within three degrees of
consanguinity.

33 FEB®
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3.3 Confidential information: Including all KD methods, techniques,
processes, programs, or other information that can be used for
production, sale or business operation.

3.4 HEMAIE
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3.4 Intellectual property: Including all KD Holding Corp. patents, trademarks,
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copyrights and trade secrets.
4.0 7 Responsibility
41 AFHE
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4.1 Human Resource Department: Establish guidelines of ethical conduct
and accept accusations.

5.0 i®#p 7 Operation Procedure
51 # . yex prpiics 2

5.1 Prohibition of bribes offering and acceptance, and blackmailing
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5.1.1 KD employees shall not take advantage of their positions or
influence in the companies to directly or indirectly request, obtain
or accept any gifts, fees, rewards or other improper benefits for
themselves, their families or colleagues.

51.2 au:r;-mr;}ﬂ el t,'—gsﬂpg@:’j#ﬁlgﬁﬁﬁo

5.1.2 The term “indirectly” stated in 5.1.1 refers to improper activities
conducted through a third party.

52 PBirflgtR
5.2 Preventing conflicts of interest
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KD employees are allowed to conduct personal investments and other
business activities under the limitation of following requirements, in order
to avoid conflicts of interest between employee and KD, which may
further affects the loyalty of such employee :

<

521 RELEF 2P ERFERHFALE
5.2.1 Avoid personal gain during business operations :

@ AP EIMANPEARE] TR ERARFRERF2 > T
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® KD employees shall not participate in business operations if
business relationship appears between KD and their family.
@ T FEERAFESINMIFREFERZFRE LY X1 E
Hfe2JIE »
® KD employees shall not directly or indirectly accept any
improper benefits when conducting business operation.
522 Je# A A BN o f R
5.2.2 Avoid part-time job and/or competing with KD :
® ANFEIABMPETAFRLAL 2 Y o
® KD employees shall not accept other company’s employment
during tenure.
~&m %q@& %ﬁ*é%ﬁéuﬁwﬁﬂﬁ>ﬁiﬁ
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® Direct or indirect relationship with competitors shall be avoid,
including part-time/full-time employment and contractor of
companies in the same business, KD’s clients or vendors,
KD’s competitors and its supplier.
® FRFFIIFLEFARPRESTEE LY
® Effects on KD clients and/or vendors lead to disadvantage of
KD shall not occur.
523 MBEEAM A F 2 L5

5.2.3 The measures of relatives’ employment of related industries :

.j‘/\"]ﬁ“
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To avoid disadvantaging KD and conflicting with interests of
KD, KD employees shall not sharing confidential information
with their relatives who is employed by a company in the
related industries, and their companies as well.

B)&j’ _&r.,_,ta;k/\ﬂ
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® KD employees shall proactively submit to Human Resource
Department in written form if his/her relatives hold a business
relationship with KD.

-\}5‘3}
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KD employees shall submit to Executive Management Office in
advance if he/she is a director of the board, supervisor or
consultant of a company in the related industries, excluding
those of KD affiliates.

5.3 WAPFBHAFLMAR

5.3 Protection of business confidentiality and intellectual property rights

5.3.1

5.3.1

5.3.2

5.3.2

5.3.3

5.3.3
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All types of documents and information shall not be altered or
modified by KD employees.
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KD employees shall not discuss their work with non-KD
employees and leak confidential information which has not been
revealed by KD to others.

The article above is still valid after resigning or retiring.
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5 ]0

Before KD patent or confidential information is revealed, KD
employees shall not disclose it in any ways, including disclosing
it in KD.

The disclosure in KD should be authorized or assigned, and the
disclosure out of KD should be done after subscribing the
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contract of confidentiality.
54 T pdAmBEAk
5.4 Fair trade with vendors
541 EHRPF

5.4.1 Vendor selection

@ ERPFERDT AL 2 R EPITRE ST AR
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® Vendors shall be fairly selected based on the technical
specification, quality, duration and business requirements
with the most competitive price. KD employees shall not
choose vendors with preference and ignore KD’s interests.

N T 2 5 = Y
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® Employees participating in vendor selection shall avoid doing
any activity that might be seen as the cause for vendor

selection result.

® S iR FRAERRFZAA P EBREAY WP AP A
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® Employees participating in vendor selection shall not provide
any information relating to the contract or proposal to
irrelevant third parties.

® pzizk:}ﬁiﬁmi.%ﬁ;w‘;ﬁ %‘r igﬁig;gﬂ,@ﬁ,y&
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® KD’s goals in procurement are “Best price, suitable quality,
and prompt delivery”. KD employees should assist our
vendors to accomplish the quality and quantity of their
products or services.

542 BRpaAk
5.4.2 Dealing with vendors

® AP R RNUAIE S AL B F L BREEST R -

® KD employees should treat all vendors in positivity, fairness,
and politeness.
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® KD employees shall not disclose confidential information to
vendors.

@ AP HIRBEALRMPEFEFAEMZZN -

® KD employees should avoid contacting vendors due to non-
business-related affairs.

55 *EALT A 2% 3

5.5 Steps to determine the ethicalness of behavior
5.5.1 A3k
5.5.1 Ethical Decision Making

FAOPA I L IR FERFI LA S FROFTPING
AR A EAL T AP ERBT R BR

When KD employees have concerns about their own acts, or find
anyone has suspected unethical behavior within KD, employees
should take the following steps :

® 5+ AwpP] 552 A2 FETFGZFAHASS B L p L
2 AR EEAEIRALE ?9‘3

® Assess that if there is any adverse effect to KD, other people,
and yourself, due to the behaviors, according to the section
5.5.2 in Guideline.

@ LFRiENRERFMER S ED o LRI TR

® Taking action after assessing the above statement ,and
should be noted the following principles :

> AR REFEZS AT
The action plan shall comply with laws and regulations.
AR RARPEASTIE o

The action plan shall meet KD’s policies.

vV V V V

fr B = BRI AEREF AR R

> KD’'s employees may consult ethic-responsible
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department before deciding to take the action.
552 % 1,5.%%1 7apAFTE 5y R
5.5.2 Questions to consider)
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When KD employees are faced with a situation not stated in this
Guideline, the following questions may help them decide the right
course of action:

® BFAETH!FIRINALY
® Am | personally uncomfortable about the course of action?
o {?Z}}? %_—ffx,tz;%;\,m»ﬁ,g‘” ARE 9

® Would | be unwilling or embarrassed to tell my family, friends,
or coworkers?

@ BLFLATAEE AL R X 2ARED
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® Could someone’s life, health, safety, or reputation be
endangered by my action?

® FULALEIHEMBIATFH AT NEED

® \Would such action damage KD’s reputation if it appears on
the news?

® GFAIEFMEFLE AT ERIEE?

® \Would | be regret of such action?

EF AR B S S S N

5.6 Reporting and disciplinary procedures for violation

56.1 :iEF AMmp|z a0
5.6.1 Disciplinary system

® A2FRIf AR P REFLAYE KR L EH FERA
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® KD employees shall acknowledge the rules and their
obligations. Employee violates the Codes of Ethical Conduct
shall be reviewed by the Rewards and Punishment
Committee, and penalized according to “KD Employees
Reward and Punishment Regulations”. Employees who are in
significant violation of this Conduct may be subject to
disciplinary action up to and including termination of the labor
contract.

WL AP G S
TFARLE AR A E AT E 2 R
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® Apart from being penalized according to the KD internal
rewards and punishment related policies, KD may conduct
civil or criminal lawsuit based on the severity of violation.

BE APz F4E S N
Reporting system

@ AXFRIFPHALTNINGEF MwPlZ BT N H
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® KD employees who discover any violation of this Conduct or
other unethical activities shall report under their real name or
anonymously according to “Accusation Management
Regulations”.

® EIFp TRt 1A Tk 5 ’F FEREF R
Fa i MR RET - ERNFLIEE 07T HE
%@ﬁ%éﬁ@ﬂo#*“ﬁfmﬁﬁﬁ*éj$$ﬁ
(https://www.reportnow.com.tw/ctci) & % ¥ 7 + % 2 £ 3F
(ctci@reportnow.com.tw) -

® Reporter shall provide specific descriptions and relevant
evidences on the concerned person, matter, time, place and
object for further investigation. Reporting channels including:
Online reporting (https://www.reportnow.com.tw/ctci) and
email (ctci@reportnow.com.tw).

@ AoFid F=3 o HERZ
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® The reporting channel stated above is run by an independent
third-party service provider to ensure the unethical activities
being reported is conveyed truthfully. KD promise to keep the
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confidentiality of reporters’ identity, protecting reporters from
inappropriate disciplinary actions due to their whistle-blowing.

® FEFHE -PMFHEFFLAEAPRETE S AP TRET
NAN L - B ARG RENEIRT S AP EHTEHFLR
B AP ET -

® KD may not conduct investigation or further action if reporters
could not provide descriptions and relevant evidences on the

concerned person involved. Such reporters may be penalized
for malicious complaints.
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